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AMCAS Application 

Workshop



Still have questions?  

Read AAMC Applicant Guide

Questions During Presentation?  

Use the chat.

Make an appointment with a PPA advisor!  ppa.utah.edu



AMCAS
AMERICAN MEDICAL COLLEGE APPLICATION SERVICE

Centralized online application service for 

MD schools

$170* – processing fees and one school

$42* – each additional school

*2022 cycle 

https://students-residents.aamc.org/applying-medical-school-amcas/applying-medical-school-amcas

https://www.aacom.org/become-a-doctor/applying
https://students-residents.aamc.org/applying-medical-school-amcas/applying-medical-school-amcas


AMCAS WEBSITE

https://students-residents.aamc.org/applying-medical-school-amcas/applying-medical-school-amcas

https://students-residents.aamc.org/applying-medical-school-amcas/applying-medical-school-amcas


https://students-residents.aamc.org/applying-medical-school-amcas/applying-medical-school-amcas

Read the Instructions

https://students-residents.aamc.org/applying-medical-school-amcas/applying-medical-school-amcas


AMCAS Application Process

Primary 

Application
▪ Will be distributed to each MD school you apply to

▪ Includes activity list and personal statement

Secondary 

Application
▪ Usually by invitation only

▪ Typically short answer questions, essays

DecisionSelection Committee

Interviews
▪ Traditional

▪ Group

▪ Multiple Mini Interviews (MMI)



Primary Applications

Late June:

Processed AMCAS applications released to 
medical schools

Early May: 

AMCAS application opens online

Late May/Early June: 

AMCAS opens for submission



To Do: As soon as you have access to application 

Save the transcript matching form and provide it to transcript office

Enter Letter Writers’ (Evaluators) Information

Save Letter Matching Form and send it to each letter writer

See more information on LOR section of this presentation

SEND TRANSCRIPTS TO AMCAS

Enter schools’ info, including concurrent enrollment institutions *It doesn’t matter if you’ve already transferred your credits to the U

May take more than two weeks for your transcripts to be sent



http://registrar.utah.edu/transcripts/order-transcript.php

Order transcripts as soon as you have access 
to the application (May)

On the application, enter school info, 
including CE institutions

Send transcripts from EVERY school
It doesn’t matter if you’ve already transferred your credits to the U

Order All Transcripts

http://registrar.utah.edu/transcripts/order-transcript.php


http://registrar.utah.edu/transcripts/order-transcript.php

http://registrar.utah.edu/transcripts/order-transcript.php




If your grades from spring 

semester are not available, 

choose this option. Do not wait 

until grades from summer or 

fall semester are available.  It 

will delay your application 

process!!

Upload “Transcript 

Matching Form” here.



Helps PPA advisors advise other students!

Always confidential

Helps the PPA office create statistical information

Advisor Release



15 Activities Can (and Should) be Entered

Regular descriptions:
▪ 700 characters each (including spaces)

Most Meaningful (three)
▪ 700 character paragraph

▪ 1325 character paragraph

Work & Activities

Applicants may indicate repeated activities

▪ Enter up to four separate date ranges including future end dates up to 

the start of the matriculation year (up to August 2023)

▪ Specify the total hours spent on the activity for each date range



Applicants will be asked to identify up to three experiences they 

consider to be the most meaningful.

When considering which experiences are the most meaningful, 

applicants will be prompted to:

▪ consider the transformative nature of the experience

▪ the impact made while engaging in the activity

▪ personal growth experienced as a result of participation.

(source: AMCAS Website)

Most Meaningful Activities



Notice:
Nothing titled patient exposure!

It’s either community service or 

paid employment that’s 

medical/clinical

15 Activities (source: AMCAS)



TIP
Write your descriptions in a word doc for spell check and character count

▪ Copy the descriptions to a .txt doc (like notepad) to ensure no weirdness

▪ Copy text from .txt document into the description text box



Regular Experience Descriptions

What did you do?

What did you learn?*

What challenges did you face?
700 characters

INCLUDING spaces



Work/Activity Section Tips

Consider AMCAS and the secondary application as one long application.

Your activity category must be consistent between AMCAS and the secondary application.

Make sure to list all the hours you spend at each organization. If necessary, explain the 

difference in the description.

If you held multiple roles in an experience, try to briefly mention them in the description. 



More Tips!

One day volunteer experiences can be listed in the secondary applications

Limit # of ‘I’ statements in each description

Must include lessons learned from challenges you faced in each experience

*If you don’t follow up a challenge with what you learned, then you’re just complaining!



Example (most meaningful)

If an activity is chosen as most meaningful experience, use the first 700 characters to describe your 

role, and the next 1325 characters to describe what lessons you learned, how this was 

transformative, how you grew as a result of participating in this activity.  …based off of challenges 

you faced through the activity.  

Average hours/week or months can 

be listed here to save space in 

description. 

Average hours/week or months can 

be listed here to save space in 

description. 



DO NOT enter each shadowing experience as a separate entry

Multiple shadowing experiences can be divided into two 
separate entries

▪ Primary care and non-primary care

▪ Highlight one physician who impacted you the most; list the rest in the 
description

Seriously…don’t do this.

Entering Shadowing Experiences… EFFECTIVELY



Pick one doctor you 

want to separate 

from others.

List the organization 

where your contact 

person works. 

Pick one doctor whom you 

can trust as contact. 

Example



Another Option: Most Meaningful

If an activity is chosen as most meaningful experience, use the first 700 characters to describe your role, and 

the next 1325 characters to describe what lessons you learned, how this was transformative, how you grew as 

a result of participating in this activity.  …based off of challenges you faced through the activity.  

Pick one doctor you 

want to separate from 

others.

Since you have shadowed multiple 

doctors multiple times, you can list 

this as a repeated  activity if you 

want.



Personal Statement
(5300 characters w/spaces)



This is different from how you were inspired to be a doc

Use the five senses to describe your story

Limit the number of ‘I’ statements

Share your background if it’s appropriate

Back up your argument with a specific example from your experience

Choose and elaborate 1-2 of your experiences

Address WHY YOU WANT TO BE A PHYSICIAN!!!



Personal Statement: DON’Ts

DO NOT show off your knowledge about medicine

DO NOT assume everyone knows what you know

DO NOT begin with a quotation

Try to avoid foreign language

Try to avoid using cliché’s

DO NOT summarize what you listed on the activity list.   DO NOT repeat what you wrote on the activity list

DO NOT talk too much about other people (family member, mentor, patient, etc). TALK ABOUT YOURSELF!

DO NOT use words you don’t know/ or how to use

DO NOT overuse medical terminology or abbreviations

Try to avoid jokes



▪ Research the school you are writing for.

▪ Understand the topic/questions well.

▪ DO NOT summarize what you wrote in the activities list

▪ DO NOT repeat what you wrote in the primary personal statement

REMEMBER:   The audience is smarter, has more medical knowledge, and knows 

what it’s like to be a physician 

Secondary Essays



Punctuation

Grammar

Composition

Spelling

Details Matter



Get Feedback!

Have people you trust (prof, doctor, med student, family support, PPA 

advisor (!) Writing Center tutor, etc) read your work and offer feedback.  

Be careful not to ask too many people!



Recommendation Letters
(LORs, Letters of Evaluation, etc)



AMCAS ▪ Applying to MD schools ONLY

Interfolio
▪ Applying to more than one application service

▪ (MD & DO, DO & TMDSAS (Texas), etc)

▪ Outside the US: e.g., the Caribbean

AACOMAS ▪ Applying to DO schools ONLY

Letter Service Types



▪ You can upload up to 10 different letters on AMCAS

▪ You can send more than what is required, but most likely, med schools 

will not read extra letters

Mentoring Letter (any supervisor/mentor of your choice)

Academic Professor (usually science *BCMP)

Any Professor

Usually need to submit at least 3 letters:

Types of Letters You’ll Need:



PPA Office does NOT offer committee letters

You need to substitute your committee letter with individual 

letters.  Refer to each school for more information.

Choose “Individual Letters” if you are applying for only MD schools.

Print out and save Letter Matching Form with letter ID# and give it to each letter writer.

Visit the AMCAS website to learn more about the 

entire AMCAS letter service process

AMCAS Letter Service



How to request LORs

Give at least four weeks notice

Get their business card

Input their info as soon as you have access to AMCAS

Contact your professors and supervisors NOW!

Provide as much information as possible

FOLLOW UP

▪ How To Guide

▪ Instructions for Letter Writers

PPA Website:  Resources /Downloads 

https://advising.utah.edu/preprofessional/resoursedownload.php

https://advising.utah.edu/preprofessional/How%20to%20Request%20Letters%20of%20Rec.pdf
https://advising.utah.edu/preprofessional/resoursedownload.php


Meet with your advisor (more frequently than 
before!) during the application cycle 

PPA advisors can review your AMCAS and 
secondary applications.  Send them to your advisor!

We also do mock interviews!  Both* traditional and 
MMI (*We will not be able to accommodate for both for each student due to limited resources and time.)

Advice from PPA Office



DO NOT STOP 
your extracurricular 
activities after you 

submit your application



Questions?

▪ Read the AMCAS Applicant Guide

▪ Schedule an appointment with a PPA advisor!

Email Us:  ppa@advising.utah.edu

ppa.utah.edu

mailto:ppa@advising.utah.edu

